
HOW DO I GIVE ONLINE?

Go to our website: ccbcnow.com
Click on “Give Now” at the top of the page
Click on “Give Online - Sign In”
Type in your username and password

If you have not activated your account, choose “Sign Up” and 
complete the form. An activation email will be sent to the email 
address you provide. You can “Guest give,” however, setting up an 
account will allow you to access your giving records and give you 
the ability to manage your account settings.

On the left side of the screen there is a menu with a black 
background. Choose “Give.”
A) For a one-time gift, click on the circle next to One time gift
B)   To set up automatic recurring payments, click on the 
       circle next to “Repeating gift.”

Click on the drop down box that says “Choose Designation.” Click 
on the the designation where you want the funds to be used.

“General Fund” is the fund used to give toward our church budget. 
All other funds are designated and can only be used for that 
particular ministry or fund. Designated funds will not be used 
toward our budget. The only exception is Preschool/Kindergarten 
Tuition and Registration, which is included in our budget.

Click in the Giving Amount box. Type in the amount you wish to 
give.

If are setting up a repeating gift, click on the “Choose Frequency” 
box and select how often you want to give the repeating gift. Click 
on the “Starting Date” box and choose the date you want the 
repeating gift to start. You can choose “Continue until (1) I stop 
this repeating gift (you will have to go back into your account and 
manually stop the recurring gift) OR (2) complete the box with the 
total number of gifts you wish to make.

Click “Continue”

On the next screen, review the gift amount and designated fund.

Complete the Payment Information form.

Choose 1) Checking Account or 2) Debit/Credit Card (This is a drop 
down menu, clicking on the payment type line will give you access 
to the two choices.

Type in the account holder’s name, billing address and email 
address. 

If you are using a bank account: complete the routing and account 
number

If you are using a credit card: complete the card number, 
expiration information and security code. 

You can choose “Save payment information for future use” if you 
wish to store your credit card information for your account for your 
convenience. You do not have to store the information.

Click the box that gives the church authorization to complete the 
transaction.

Click “Continue”

Review the Confirm Gift Info box.
If everything looks correct, choose “confirm”
If you need to change something, choose “cancel”

An email  will be sent to the email address you provided confirming 
your transaction.

Please consider adding 3% to your contribution to cover online 
giving fees charged by the credit card companies.

For assistance contact Wendi Andrews, Finance Secretary at 
ccbcfinance2@ec.rr.com or call (252) 393-2417, ext. 225.


